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[ 1aBBI MyHUIIMIIAJIBHOTO paioHa
« 30 » 04 2009r.Ne_17

IMosoxenne
00 00paboTKe H 3aMIHTE NEPCOHATBHBIX TaHHBIX

I. OGmue noJoKeHH

1.1. Hacrosunee Ilonoxenwe o0 oOpaboTke M 3amMTe MEPCOHATBHBIX
naHHBIX (nanee - [TonokeHue) onpeenseT NopsAnoK cOopa, XpaHeH!s, Iepeadn H
NF06Oro Jpyroro HMCIONb30BaHMS NMEePCOHATbHBIX NaHHbIX B CoBeTe 3aWHCKOTO
MyHHIMManbHOro paifona PecnyOmuku Tarapcran (nantee - OMCY) B
COOTBETCTBHH C 3aKOHOAaTe1bcTBOM Poccuiickoin ®enepani.

1.2. Hacrosiee [Tonoxkenue paspaborano B cooTBeTcTBUM ¢ KoHcTHTyIMEH
Poccuiickoit  ®Denepannn, TpymoBeiM koaekcoM Poccuiickoii ®Penepainy,
®denepanbHbM  3akoHOM 0T 27.07.2006 N 149-®3 "O6 wundopmaimm,
MHDOPMAIIMOHHBIX TEXHOJOTHSX W O 3ammuTe HH(OpMauuu", PenepaibHbIM
3akoHOM oT 27.07.2006 N 152-®3 "O nepcoHanbHBIX [JaHHBIX", WHBIMU
HODMATWUBHBIMHM ~ aKTaMH, JeHCTBYyIOIIMMH Ha  Teppuropud  Poccumiickoi
denepanuu.

11. OcHOoBHbBIE NOHATHS

Jlnst neneit HacTosiero [1010KeHns HCIOB3YIOTCS CIIEAYIOLIHE TOHATHS:

2.1. PaboTHHK - (u3uIecKoe MO0, COCTOSAIIEE B TPYJOBBIX OTHOIIEHHSX C
paboToaTeneM.

2.2. PaBotonmarens — oprad MecTHoro camoymnpasieHus CoBeT 3aHHCKOIO
MyHHUIIHTIATBHOTO paiiona PT.

2.3. TlepcoHansHble naHHbie - JrobOas WH(OpMaIuUs, HeoOXoauMast
paboTozaTelo B CBSI3H C TPY/JAOBBIMH OTHOLICHHSMH M Kacalollascsi KOHKPETHOTO
paboTHMKA, B TOM YHCNe ero (haMuius, UMs, OTYECTBO, IOJI, MECHII, JaTta H MECTO
POKIEHHS, aJpec, CeMeHHoe, COLHMaIbHOE, HWMYIIECTBEHHOE IOJIOKEHHUE,
obpazoBanue, MpoheccHs, T0X0/bl, Apyras HHGOPMALIHS.

2.4. OO6paboTKa TepCOHANBHBIX MJaHHBIX - JedCTBHs (omepamuu) C
NepCOHANBHBIMK  JIaHHBIMH, BKIIOYas cOOp, CHCTEMaTHU3alMiO, HAKOIUICHHE,
XpaHeHHe, YTOUYHEHHE (oOHOBIIEHME, U3MEHeHue), UCTI0JIb30BaHME,

pacnipocTpaHeHue (B TOM 4HCie mepeiady), obe3nvyuBaHue, OJIOKUpOBaHHE,
YHHYTOXKEHHUE NIePCOHANIBHBIX 1aHHbIX.

2.5. PacripocTpaHeHne NepcOHANBHBIX JaHHBIX - JIEHCTBHS, HAIPaBIeHHbIE
HA Tiepenady [EepPCOHATBHBIX [aHHBIX ONpEIENEHHOMY Kpyry Il (mepenada
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[epCOHANBHBIX J@HHBIX) WM Ha O3HAKOMIIEHME C IEPCOHATBHBIMU JAHHBIMU
HEOrpaHHYEHHOTO Kpyra JHIl, B TOM 4KClIe OOHApOJOBAHWE MEPCOHATBHBIX
JAHHBIX B CPEJICTBAX MacCoBOH MH(pOpMALHH, pasMElIeHHEe B UH(OPMALUOHHO-
TeJIeKOMMYHMKALMOHHBIX CETSX MM MPEJOCTaBICHHE I0CTyNa K MEPCOHANBHBIM
JIaHHBIM KaKMM-IIH0O WHBIM CIIOCOOOM.

2.6. Vicronb3oBaHMe MEPCOHATBHBIX AAHHBIX - JeHCTBHA (omepauun) c
MepCOHATBHBIMU J(@HHBIMH, COBeplIaeMble paboTonaTesneM B HENSX NPAHITAS
pelleHMii WM COBEPIICHMs MHBIX JEHCTBUH, TNOPOKIAIOUINX FOPHAMICCKHUE
[IOCJIEJICTBHAS. B OTHOLIEHMH CyOBEKTa MEepPCOHAIBHBIX JaHHBIX WIN APYTUX JIHII
160 WHBIM 06pa30M 3aTparuBaroIIKX MpaBa U CBOOOBI CyOBEKTa MepCOHATBHBIX
JNAHHBIX WIIA JPYTUX JIUILL.

2.7. BiokupoBaHWe IEpPCOHAIBHBIX MaHHBIX - BPEMEHHOE IPEKpalleHHe
cbopa, cHCTeMaTH3alli{, HAKOIUIEHHWs, HCIOJb30BAHUS, PACIPOCTPAHEHHS
IepPCOHAIBHBIX JaHHBIX, B TOM YHCJIE UX MepelayH.

2.8. VHHUYTOXKEHME II€PCOHAIBHBIX JAHHBIX - JEHCTBHS, B pe3ylbTaTe
KOTOPBIX HEBO3MOXKHO BOCCTAHOBUTH COJI€pXKaHHE MEePCOHAIBHBIX [aHHBIX B
MH(GOPMALHOHHOM CHCTeMe NMEepPCOHANBHBIX JAHHBIX WK B pe3yJbTaTe KOTOPHIX
YHHYTOXKAFOTCSI MaTePUaIbHbIE HOCHTENIH MEPCOHAIBbHBIX TAaHHBIX.

2.9. K nmepcoHabHBIM JaHHBIM OTHOCSTCS:

2.9.1.CBezieHus1, cofepikaliuecs: B JOKyMEHTe, yI0CTOBEPSIOIIEM JTHYHOCT
paboTHUKA;

2.9.2. Mndopmanus, coaepxariasics B Tpy10BOH KHIKKe pabOTHHKA,

2.9.3.1udopmanus, coaepkamasics B  CTPaXOBOM  CBUJETEIIBCTBE
roCyIapCTBEHHOTO MEHCHOHHOIO CTPaXOBaHuUS;

2.9.4. CBenenusi, cofiepaliuecs B JOKyMEHTaX BOMHCKOIO y4eTa,

2.95. Csenenus 00 00pa3oBaHMM, KBAIM(UKALMKA HIA  HAJIHYUH
CrelHaIbHBIX 3HAHUH WY IIOArOTOBKH,

2.9.6. MHudopmamus  MEIUMIMHCKOIO  Xapakrepa, B  Cly4asX,
TpelyCMOTPEHHBIX 3aKOHOIATEILCTBOM;

2.9.7. Ceezenusi, colepkalinecs B CBHUAETEILCTBE O IOCTAHOBKE Ha y4eT
(bM3MUECKOrO JIMIa B HAJIOTOBOM OpraHe Ha Tepputopun Poccuiickoi Denepanny;

2.9.8. CBeieHUs O CeMEHHOM TTOJIOKEHUH PabOTHHUKA,;

2.9.9.CBesieHHs, cozepIKalMecss B CIIpaBKe O IONYYEHHBIX J0XOJaX H
MpHHAJUTEKAIeM Ha [paBe COOCTBEHHOCTH MMYIIECTBE, SBISIOIIMXCS 00BEKTaMHU
HaIorooOJokeHust #W 00  obsi3aTenbcTBAX — MMYILIECTBEHHOIO  XapakrTepa
MYHHIIMIIAJIBHOTO CITYXKAIlEro.

II1. O6pa6oTKa NepcoHAJbHBIX JaHHBIX pAa0OTHHKA

3.1. ITonmydeHue nepcoHaIbHBIX TaHHBIX.

3.1.1. Bce mepcoHanbHble NaHHBIE PaOOTHHKA ClielyeT MOoJydarh JUYHO Y
paGorhuka. Eciu nepcoHaTbHble TaHHble PAOOTHHKA BO3MOXKHO MOJYIUTH TOIBKO
y TpeTheil CTOPOHBI, TO pabOTHUK J0JDKEH OBITh yBeIOMIICH 00 3TOM 3apaHee H OT
HEro0 JOJDKHO OBITH MOJY4YEHO IHCbMEHHOE cornacue. Paboroxparens HOIDKEH



cooOmHUTh PabOTHUKY O LEesX, MPEANoJaracéMbIX HCTOYHMKAX H criocobax
MOydYeHHs MEPCOHANBHBIX [AHHBIX, XapaKTepe MOMICIKAMMX —TOTyICHHIO
TepCOHANBHBIX JaHHBIX W TOCIEACTBHAX OTKa3a paboTHHKA JaTh IHCHMEHHOE
coryiacue Ha UX MOJIydYeHHe.

3.2. XpaHeHue [epCoOHAbHBIX JaHHBIX.

3.2.1. XpaHeHHe NePCOHAIBHBIX JaHHBIX PaOOTHHKOB OCYIIECTBISETCS
CHEMATICTOM 10 KaapoBoil pabote, Oyxraarepuei, OpraHu3alliOHHBIM OTIEIOM
Ha OyMa)KHBIX H JIEKTPOHHBIX HOCUTEIIAX.

3.2.2. B xazmpoBoii ciryx0e nepcoHaIbHbIe TaHHBIC XPaHATCSA Ha OyMa)KHBIX
HOCHTENSX B JIMYHBIX Kaproukax 1o ¢opme N T-2 ¥ nuuHBIX nenax. YdeTHble
NaHHble DPAGOTHHKOB XPAHSATCS CIENHATNCTOM 10 KaJApoBOd pabore  Ha
SIeKTPOHHBIX HocHTensx. CrenuanucT 1o KaapoBod pafore obecredHBaeT HX
3aIUTY OT HECAHKIIMOHUPOBAHHOIO OCTYTIA ¥ KOITMPOBaHMS.

3.2.3. B Oyxranrepuu NepcOHANbHbIE IaHHBIE XPAHATCS Ha OyMa)KHBIX
HOCHUTEIISX.

3.3. YHHUUYTOXXEHUE NTepCOHAIBHBIX JJaHHbIX.

3.3.1. IlepconasbHble AaHHBIE PAOOTHUKOB XPAHSTCS HE J0JIbIIE, Y€M 3TOT0
TpeOyroT 1eau X 0OpabOTKM, M OHM IMOJJIEKAT YHHYTOXKEHHIO IO JOCTHKCHHH
nesei 06paGoTKU WK B CiTydae yTPaThl HEOOXOUMOCTH B UX JNOCTHKEHHH.

3.3.2. JIOKyMeHTBI, coJepKall¥e IepCOHaIbHbIC JaHHBIE, IOJIEKAT
XPaHEHHI0O W YHUYTOXKEHHMIO B TIOpsKe, TPEeayCMOTPEHHOM apXHMBHBEIM
3aKOHOaTeIbcTBOM Poccuiickoit Penepanuu.

IV. IIpaBa u 00s13aHHOCTH Pa0OTHHKOB H paboToaaTeis

4.1. B uensx obecrnieyeHus 3alUThI IEPCOHAIBHBIX JTaHHBIX, XPAHAIIUXCS B
JMYHBIX JleJlaX PaOOTHUKOB, paOOTHUKH MMEIOT IIPaBo:

a) Iolly4aTh IMOJHYI0 HH(OpMALMIO O CBOMX MEPCOHANBHBIX TaHHBIX H
06paboTKe 3TUX JAHHBIX (B TOM YHCIIE aBTOMATH3MPOBAHHOM);

6) ocyIIecTBIATh CBOOONHBIN OECIIATHBIN HOCTYI K CBOMM N€PCOHAIBHBIM
JAHHBIM, BKJIIOYAs MPABO IIOJy4aTh KONUM JFOOOM 3amucH, COAepIKalleH
TepcoHabHbIE JaHHBIe Pa0OTHHKA, 3a HCKIIFOYEHHEM CITy4aeB, MPelyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM,

B) TpeOOBaTh HCKIIIOYEHHS MIIM HMCIPABJICHUS HEBEPHBIX WM HEMOJHBIX
MepCOHANBHBIX [AHHBIX, @ TakKKe JaHHBIX, O00pabOTaHHBIX C HapyIICHHEM
3aKOHO/1aTeJIbCTBA;

r) mpu oTKase paboTojareNs WM YNOJIHOMOYEHHOTO MM JIMIA UCKIHOYUTH
WIM WCTIPABHTh TIePCOHANbHbIE [aHHBIE PAbOTHHKA - 3asABUTH B MHUCHMEHHOH
hopMe 0 CBOEM HECOTIIACHH, PEJICTABHB COOTBETCTBYOIIEe 000CHOBAHHE;

1) IOTIOJIHUTH MEPCOHAIBHBIE JaHHbIE OLIEHOYHOIO XapakTepa 3asBJICHUEM,
BBIP@KAIOLIAM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

e) TpeboBarh OT paboTojareis WA YIOJHOMOYEHHOro MM JIHIA
yBeOMJIGHHs BCeX JIML, KOTOPBIM paHee ObLIM COOOIICHBI HEBEPHBIE HIIA
HETOJIHBIC TIEPCOHABHBIE JlaHHble pabOTHHKA, 000 BCeX MPOM3BENCHHBIX B HHX



W3MEHEHUSIX WA UCKITIOUEHHUSIX U3 HUX;

) 0GXKaoBaTh B Cy/l JIIOObIE HEPAaBOMEPHBIE NEHCTBUS MU Oe3neiicTBue
paboTonaress HIM YMOJHOMOYCHHOIO MM JIHLa IpH obpaboTke M 3aIldTe
TepCOHAbHBIX JAHHBIX PaOOTHUKA.

42. Jlns 3ampThl TEPCOHAIBHBIX JaHHBIX PabOTHUKOB paboToxaTeNh
o0s3aH:

a) 3a CBOM cueT 00eCTeYUTh 3aLIUTY MePCOHANBHBIX TaHHBIX paboTHHKA OT
HENPaBOMEPHOT0 WX HCIIONB30BaHUs WM yTPaThl B MOPAJKE, YCTaHOBICHHOM
3aKOHOaTeNbCTBOM PD;

6) O03HAaKOMHUTh pabOTHHKa M €ro TNpeICTaBUTe]IeH C HACTOSIIUM
[Too)XeHUEM M MX IpaBaMd B OOJAaCTH 3allUThl MEPCOHANBHBIX IaHHBIX II0JT
PAaCIIUCKY;

B) OCYIIECTBIAThH Tepefady MepCOHANbHBIX NaHHBIX PAOOTHHKA TOJIBKO B
COOTBETCTBHM C HACTOSIIAM IlOJIOKEHWeM ¥ 3aKOHOIATeNbCTBOM Poccuiickoit
®denepanuu;

r)  TpeNOCTAaBIATh  I[IePCOHANbHBIE  JaHHble  PAabOTHHKA  TONBKO
YIOJHOMOYEHHBIM JIMIAM M TOJBKO B TOH 4acTH, KOTOpas HeoOXoauma MM Ui
BBIMOJIHEHUS MX TPYJIOBBIX OO0S3aHHOCTEH B COOTBETCTBHH C HACTOSIIMM
[TonoxeHneM M 3aKoHOIaTeIbCTBOM Poccuiickoi Deneparvu,

1) obecneuuTs paGOTHHKY CBOOOIHBIM OeCIUIaTHBIA MOCTYN K CBOMM
[epCOHANBHBIM JIaHHBIM, BKIOYasi NPABO Ha MOJTyYeHHe KOIMii JF00oi 3amucH,
colepKalleli €ro IepcoHaIbHble JaHHblE, 32 FHCKIIOYEHHEM  CJIy4acs,
IIpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM,;

e) o TpeboBaHKIO pPabOTHHKA TPEIOCTaBUTh €My INOJIHYI0 HHPOPMAIHUIO O
ero NepcoHANBHBIX TaHHBIX U 00pab0TKe ITHX MaHHBIX;

k) PaGoromarens He BIpaBe MOIyd4aTh M 00padaThiBaTh NEPCOHAbHbIE
JaHHBle PabOTHHMKA O €ro MOJUTHYECKHX, PEMTHMO3HBIX U MHBIX YOCKICHHSX H
YaCTHOM KHU3HH.

B caywasx, HEIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYJOBBIX
OTHOILIIEHHH, paboTojaresb BIpaBe MOMyd4aTh U 00pabarhiBaTh MEPCOHAIBHBIC
JaHHble pabOTHMKA O ero JIMYHOW JKU3HM TOJBKO C MHUCHMEHHOIO COIIachs
paboTHUKa;

3) PaGoToaarens He MMeeT NpaBa Mojy4aTh U 00pabaThiBaTh NEPCOHATBHBIE
naHHble pPAOOTHHKA O €ro WIEHCTBE B OOMIECTBEHHBIX OOBEAMHEHHAX WIIH
Npo(COIO3HOM /IESITENBHOCTH, 3a MCKIKOYEHHEM CIy4aeB, INpPelyCMOTPEHHBIX
3aKOHOaTeIbcTBOM Poccuiickoil Denepan.

4.3. PaboTHUKHU 00S3aHBbI:

a) coobmars paborozaremo 000 BCEX H3MEHCHHSX B IEPCOHANBHBIX
JIAaHHBIX B IMHCHMEHHOH (opMe B JABYXHEENbHBIA CPOK C MOMEHTa BHECEHMs
M3MEHEHUH B COOTBETCTBYIOLIME TOKYMEHTHI pPaOOTHHKA.

V. Ilepenaya nepcoHAIBHBIX JAHHBIX PA0OTHHKA

5.1. [Tepenaya nepcoHaNbHBIX JAHHBIX paboTHHKOB B npezenax OMCY.



5.1.1. TIpaBo 0CTYIa K [IepCOHATBHBIM JaHHBIM PaOOTHHKA HMEIOT:

- ['1aBa MyHUIUIIAIBHOTO paioHa;

- PYKOBOJIUTEJIb anrapara;

- CTIELMAIMCT I10 KaJpoBOil paboTe;

- HaYaJIbHUK OPraHU3allHOHHOI0 OTAeA.

5.1.2. IIpaBo nocTynma K MepPCOHAIBHBIM JaHHBIM JIPYIMX PabOTHHKOB
ompejenseTcss pacropspkeHueM [J1aBbl MyHHIMNATBHOTO padoHa. PabOTHHKH
TO/KHBI OBITH 03HAKOMIIEHBI C YKa3aHHBIM PacIoOpsHKEHHUEM I10J] POCIIUCE.

5.1.3. CrienqpainucT Mo KaJapoBoi paboTe BIpaBe Iepe/iaBaTh MepCOHAIbHBIC
naHHple  PaGorHuka B OyXxraaTepuro B ClIydasX,  YCT@HOBIJICHHBIX
3aKOHO/IATEILCTBOM, HEOOXOJMMBIX I MCIIONHEHHs 00s3aHHOCTEH pabOTHUKOB
OyXrajaTepuu.

5.2. Tlepenaya TepCOHANBHBIX [AaHHBIX PAOOTHUKOB TPETHUM JIHLAM H
CTOPOHHHUM OpTraHU3aLHsIM.

5.2.1. PaGotoaarens BIIpaBe MiepeiaBaTh MepcoHalbHbIe JaHHbIe PaboTHuKaA
TPETHUM JIHL[AM U CTOPOHHMM OPraHM3alHsIM TOJIBKO MPH HAJTUYHK THCBMEHHOTO
cormacusi paborHuka. IIpd OTCYTCTBHM THCBMEHHOIO COIJIachs pabOTHHKA
nepejiaya TEPCOHANBHBIX JAHHBIX IPOM3BOJUTCS MCKIIOYUTENBHO B LEIAX
NpefyNpexIeHrs yrpo3sl JKH3HH U 3/0pOBbS pabOTHHMKA, a TaKke B JPYTHX
Clly4asiX, yCTaHOBJIEHHBIX 3aKOHO/ATEILCTBOM.

5.2.2. Ilpu nmepenade mepcoHaNbHBIX JaHHBIX PaborHuka nwna,
MoJNydYalollie  JaHHyl0 HHOOpMAlHMIO, JOJKHBI  OBITh  MpeIylpeKIeHbI
npejcTaBuTeNeM paboTojaTrenss O TOM, 4YTO OTH JaHHble MOTyT ObITh
FCIIOJIF30BAHBI JIMIIb B IEJISIX, U KOTOPBIX OHU COOOILEHBI, OT 3THUX JIMI JOJDKHO
OBITH TIOJYYEHO MUCEMEHHOE TIOATBEPKIEHHE COOIIIOIEHUS STOTO YCIOBHS.

VI. OTBeTCTBEHHOCTH 32 pa3rjalieHHe NepCcoOHATbHbIX JaHHbIX

6.1. Jluua, BUHOBHBIE B HapyIIEHUH HOPM, PEryJUpPYIOIIMX IOIyYeHHE,
00pabOTKy M 3alIUTy II€PCOHANBHBIX NaHHBIX pabOTHHKA, MPUBJIEKAOTCS K
JUCLUIUIMHAPHON U MaTepUaIbHOM OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBICHHOM
TpynoBeiM komekcoM P® u uHBIME (elepalbHbBIMA 3aKOHaMH, a TaKxke
NMPUBIIEKAIOTCS K TPaXKIaHCKO-TIPABOBOM, aIMHHHUCTPATHBHOM K  yrOJIOBHOH
OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBICHHOM (DeiepabHBIMHU 3aKOHAMH.
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